Sanctions:

Our Attendance Monitoring Procedures Flow Chart can be found in our
school policy. This clearly outlines the action that the School and the Local

Authority will take when attendance is highlighted as a concern.

Holidays During Term Time

Holidays during term time are discouraged, all applications will be dealt
with on a case by case basis by the Head Teacher. All requests must be
sent to the school in writing, using the ‘Holiday Request Form’ from our

school office. Unauthorized holidays can result in a fine from the Local
Authority, so it is VERY IMPORTANT that the forms are filled out.

Medical and Dental Appointments
Wherever possible, appointments should be made outside of the school
day. Where this is not possible, it is expected that children will only miss
part of the day. You will be required to provide evidence in the form of: an
appointment card, text or email.

Sickness

If your child is sick please phone or message the school office via Class
Dojo by 9am at the very latest. Here you will need to provide a reason for
your child’s absence and phone/message each day that your child is off.
If your child has sickness or diarrhea they must remain off of school for 48
hours following their last episode.

We thank you for your ongoing support and look
forward to working together to ensure your child can
fulfill their true potential both now and in the future.
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What does good attendance look like?

95%

Less than 6 days absence a year: Excellent attendance! Pupils with
this attendance should achieve the best grades they can, leading to

the best possible start in their next phase of education.

Less than 10 days absence in a year: Pupils with this attendance are
likely to achieve their target grades and will be well prepared for
starting the next phase of their education.

19 days absence over the year: Pupils with this attendance are
missing a month of school per year and may fall behind in Maths
and English; it will be difficult for them to achieve their best.
Attendance at this level is deemed to be persistent absence - parents
of pupils with this level of attendance could be issued with a Penalty
Notice by the LA.

29 days absence in a year: These pupils are missing 6 weeks of
school a year, it will be very difficult for them to keep up and

achieve their best.

Pupils with this attendance are missing a day for every week of
school. It will be almost impossible to keep up with work.

Whg does good attendance matter?

All parents want the best for their children. Having a good education is
important to ensure that they have the best opportunities in their adult life.
They only get one chance at school and your child’s future may be affected

by not attending school, this includes arriving at school on time. If a child
arrives late at school every day, their learning begins to suffer. Our
learning is sequenced, so lessons follow on from each other. Therefore,
when they are absent or late they often struggle when they return.
Irregular attendance also affects the development of social skills which

children need to maintain friendships.

Parental Expectations:

Provide the school with up to date home and emergency contact
details.

Ensure their child attends school regularly, as is their legal duty as
parents.

Contact the school on the first and each subsequent day of
absence, unless a definite date of return is known.

Parents should offer reasons for absence but whether or not the
absence is marked as authorised is a decision that can only be
made by the school.

Ensure their child arrives in school on time, well prepared for the
school day. School opens at 8:45am for an early drop off and a
prompt start at 9.00am. Classroom doors are locked at 9.00am.
Morning Nursery should arrive by 8.35am and afternoon nursery
by 12.20pm.

Contact the school in confidence whenever any problems occur that
may affect their child’s attendance or performance in school.

In some circumstances provide evidence from a medical professional
for prolonged absence (also see Unauthorised Absence).

Rewards
The class with the highest attendance of the week receives our
Attendance Trophy to display in their classroom.
Weekly attendance will be shared and celebrated with parents via
Class Dojo and on the School Website.
Children with 95%+ attendance each half term will receive a letter
of congratulations and a certificate.
At the end of the year children who have had 95%+ attendance
are entered in to a prize draw for the chance to win a special prize,
which has been chosen by the School Council.



